To
The Director, Estate Management
Capital Development Authority (CDA)
Islamabad
Subject: APPLICATION FOR EXTENSION / RENEWAL OF LEASE – COMMERCIAL PROPERTY, PLOT NO. ----, ------- MARKAZ, ISLAMABAD
Respected Sir,
I----------------   , son of ----------, CNIC No. ---------------------, resident of ----------------------------------------------------------------------------, respectfully submit this application for the extension/renewal of the lease of my commercial property situated at Plot ---------, Serial -------, --------- Markaz, Islamabad. CDA Allotment Letter No.: -----------------------------------------------------------------------------
I request your good office to kindly process the extension/renewal of the lease of the above-mentioned property in my name.
I shall be grateful if the matter may kindly be processed at the earliest convenience.
Thank you for your consideration.
Yours faithfully,
Name;--------------------------
 CNIC No. -----------------------
R/o -------------------------------------------------------------------------------------------------------
Contact No.: ____________________
Date: ____________________
Signature: ____________________

